What is a vCard?

A vCard is a small file (*.vcf) which contains contact information. Various different email and contacts

programs, including Microsoft Outlook, can create vCards. vCards work like virtual business cards.
Downloading vCards
When you click the link to the vCard file, your browser will ask you what to do with it.

In Internet Explorer, you will see a dialog like this:

File Download

Do you want to open or save this file?

Mame: Test Contact.vcf
Type: wCard File, 355 bytes
From: www.meccarthycook.com

[ Open || Save ]" Cancel |

[] Always ask before opening this type of fils

harm your computer. ¥ you do not trust the sounce, do not open or

@ While files from the: Intemet can be useful, some files can potentialhy
save this file. What's the fsk?

If you use Firefox, it will look like this:

Opening Test Contact.vcf

You have chosen to open
|85 Test Contact.wcf

wehich is a: viCard File
from: www.mecarthycook. com

What should Firefox do with this fila?

(&) Open Wiﬂ'l; | Microsoft Office Outiook (default) v

() Save to Disk

[] Do this automatically for files ke this from now on.

I O i [ Cancel
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Choose the option to Open the vCard file. The file will open as a Contact in your default contact program
such as Microsoft Outlook, and look exactly like a regular contact entry. You will then need to save the

contact entry by, in Microsoft Outlook, choosing Save and Close.

FE Test Contact - Contact
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i Thomas McCarthy

Job title: | Co-President
Comparny: , MeCarthy C-::'o-blr.
File as: |

Phone numbers
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When you return to your contacts folder you will see a new contact displaying all the information that was in

the vCard.
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